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KOAEKC 9THKHU U CJIYKEBHOI'O ITOBEJIEHUSI PABOTHUKOB

MVHI/II_II/IIIaJIBHOC 6IOI[)KCTH06 JAOIIKOJIbHOC O6Da3OBaTCHBHO€ YUYPECIKIACHHUEC

«JleTckuii caj obOmiepassuBarouiero Buaa No 23y
(HaMMEHOBaHHE MYHHUIUIIAIBHOTO YUPEIKICHHUSA)

1. OO01re noJyioKeHus

1.1.  Komexc o5TMKM H  CchoyXeOHOro moOBeJeHHUS  PaOOTHUKOB
MYHHUIUIAIBHOrO OXODKETHOrO JIOWIKOJIBHOIO 00pa30BaTENbHOIO YUPEKIAEHHUS
«Jletckuit can obmepassuBaroiero suia Ne 23»,(nanee — Kozjexc) npeacrasnsier
co00# cBOJ OOIIMX MPHHIMIIOB MPO(ECCHOHAIBHON ITUKA ¥ OCHOBHBIX MPABHUII
CITy’Ke€OHOTO IOBEJIeHHUs], KOTOPLIMH JOJDKHBI PYKOBOICTBOBATLCS BCe PAOOTHUKH
MYHHUIUIAILHOrO OFO/KETHOTO JIOIIKOJIBHOIO 00pa30BaTEIbHOIO yUYpekKAeHHUs
«letckuii cag obmepaspuBatoiero Buia Ne 23y (najiee — paGOTHUKK YupexIeHusl,
YupexxaeHue) He3aBUCHMO OT 3aMeIlaeMbIX HMH J0JKHOCTEH.

1.2. Kopekc paspaboran B coorBercTBuM ¢ KoHctutyrmei Poccuiickoii
®enepaunn, Tpynoseim koxekcoMm Poccuiickoit ®Denepaiyu, DenepanbHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBHH KOPPYILUK» U MHBIMU
HOpMaTHBHBIMHM ITPAaBOBLIMH akTaMu Poccuiickoit Menepaiinu, a Takske OCHOBAH Ha
00IIEeNpHU3HAHHBIX HPABCTBEHHBIX IPUHIMITAX M HOPMAX POCCUHCKOro obIiecTBa 1
rocyJapcraa.

1.3. Lensro Konekca sIBAs€TCS yCTAaHOBJIECHHUE HTHYECKMX HOPM M IIPABHII
CITy)KeOHOro NOBEJIeHHsI PaOOTHUKOB YUPEXKIEHUS IS TOCTOMHOIO BBINOJIHEHHS
. IMH CBO€H IPO(eCCHOHANBHON JIeSTENbHOCTH, a TAK)KE COAEHCTBUE YKPEIUIEHHIO
aBTOpUTETAa PAOOTHUKOB YUPEIKICHUS 1 00eCIIeYeH e eJUHBIX HOPM UX IIOBEACHHUS.

1.4. Kozeke npussan noBbIcHTh 3 (eKTUBHOCTD BBIIIOIHEHHUs paOOTHHKAMH
YupexJIeHus . CBOUX TpPY/OBBIX 0Os3aHHOCTell. 3HaHME M COOJIOJEHHE WMMH
nonoxenuii Kozekca sBiseTcs OJHUM M3 KPUTEPHEB OLIEHKM KauecTBa MX
PO eCcCHOHAIBHON IeSITEIbHOCTH ¥ TPYAOBON TUCIHILINHEL.

1.5.  Kaxaeli  paGoTHUK  YupexpeHHss  JO/DKEH  O3HAKOMHTBCS
¢ mnojoxeHussMd KoJekca, W NpUHUMaTh BCe HEOOXOAUMBIE MeEphI IS €ro



cobmomenus. Kaxaplii rpaJaHuH BIIpaBe OXHAATh OT PabOTHHUKA YUpeKICHHS
IOBeIeHNs B OTHOIIEHMAX C HMM B COOTBETCTBUU ¢ nojoxeHusMu Konekca.

2. O6LIMe NPUHLIKITEI ¥ IPaBUIIa CIIyKeOHOrO MOBEACHUS

2.1. JlesTenbHOCTE YUpEX/IeHH S, 8 TaKXKe ero pabOTHUKOB OCHOBBIBAeTCS Ha
 CIIeZIYIOIMX IPHHIIMIAX:
e — 3aKOHHOCTB;

— npo¢eCCUOHAIIN3M;

— J0OpOCOBECTHOCTB;

— KOH(QUACHLIHMAIBHOCTD;

— CIIpaBeAMBOCTb;

— uH(pOpPMaMOHHAs OTKPBITOCTH,

— OTBETCTBEHHOCTB;

— 00BEKTUBHOCTD MPU IPUHATUH PEILICHHUMH.

2.2. PabotHukm VYupexaeHHs, CO3HaBas OTBETCTBEHHOCTb II€pe
rocyapcTBOM, OOIIECTBOM M TpaXkJaHaMH, 00sA3aHbI:

a) UCTIONHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO W Ha BBICOKOM
npoheCCUOHATIEHOM YPOBHE;

6) cobmonare TpeGoBaHWs 3aKOHOaTenbCcTBa Poccuiickor PDenepaiu,
IBaHOBCKOM 00J1aCTH M JIOKAIBHBIX JOKYMEHTOB Y UpeXACHUS;

B) OCYIIECTBIATh CBOKO JEATENBHOCTh B IIpeleNax CBOMX [MOTHOMOYHIA
¥ TIOJTHOMOUHUH YUpeKIeHHS,

I') Ipd MCHOJHEHUH IOJDKHOCTHBIX OOS3aHHOCTEH OBITH HE3aBUCHMBIM OT
BIIMSHUS OTJENBHBIX TpaXIaH, NPo(eCCHOHANBHBIX WM COLUAIBHBIX TIPYIIIL,
OpraHU3aluM;

) COOII0OATh COLUATBHYIO CIPABEIIMBOCTD M PABHOINPABHO PACHpPENeIsTh
COIMANbHBIE PECYPChl ¢ LENbI0 PACIIUpPEeHHs BBIOOpa M BO3MOXKHOCTEH Ul BCEX
KOHTPareHTOB, B TOM YHCIE, /Ul JIAL, OKA3aBIIMXCA B TPYIHOW >XH3HEHHOH
CHUTYallUH;

€) NpOsBIIATH TEPIHUMOCTh ¥ yBa)kKeHHe K OObIYasM W TPaJULUSIM HapoIoB
Poccuu ¥ JIpyruxX IOCy[apcTB, YYHTBIBATh KyJbTypHbIE M HHBIE OCOOCHHOCTH
Pa3IMYHBIX JTHUYECKMX, COLMAIBHBIX IPYII M KOH(beccui, CrocobCTBOBATH
MEXHALMOHAIBHOMY M MEXKOH()ECCHOHAILHOMY COIJIACHIO;

)  MCKJIIOYATh JEHCTBHS, CBSI3aHHBIC C BIMAHHEM KaKUX-THOO JIMYHBIX,
WMYIIECTBEHHBIX  (QUHAHCOBBIX) M HMHBIX HMHTEPECOB, IPENATCTBYIOIIHMX
I06POCOBECTHOMY MCIIOJHEHHIO JOIDKHOCTHBIX 00sS3aHHOCTEN;

3) cOOJIIOATh HEHTPAIBHOCTD, MCKIIOYAIOIIYI0 BO3MOXHOCTh BIMSAHHUA Ha
Npo(ecCHOHANBHYIO JESTENBHOCTh PEIIeHUH TOJMTHYECKMX MapTHi, WHBIX
06IeCTBEHHBIX 00bEINHEHHI;

1) COOMIOaTh HOPMBI CIIyXeOHOH M NMpodeCcCHOHATBHOM ITHKH, NpaBUIla
JIeJI0BOTO TIOBEJICHUS M OOLICHNUS;

K) IPOSIBJIATh ~ KOPPEKTHOCTb M BHUMATEIbHOCTH K  IpaxKJaHaM
¥ JOJDKHOCTHBIM JIMIIaM TIPU CIyKeOHOM B3aMMOJIEHCTBUU C HUMH,
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1) He IOMyCKaTh KOPPYMIMOHHOTO MOBE/ICHHUS, B TOM HHCIIC BO3/I€PKUBATELCS
OT TIOBEJEHHs, KOTOPOE MOXKET BOCIPUHMMATHCS OKPYXKAIOIMMH KaK oberanue
WM TIpEJUIOYKEHHE Nadd B3SATKU Ju6O Kak cornacue MpUHATE B3ATKY, I Kak
npock6a (HameK) O fade B3ATKH, & TakKe PUHUMATD MEPEI 110 TpeIOTBPALIECHHIO 1
yperyIMpoBaHHIO ~ KOH(IMKTa  MHTEPECoB, POTHBOAEHCTBOBATh  JIHOOBIM
MPOSBJIEHMSAM KOPPYTIIMHA B Y IPEXKICHUH;

M)yBEIOMJIATH ~ PYKOBOAHMTENS — YUPeX/eHHs,: JIODKHOCTHOS JIULIO,
OTBETCTBEHHOE 3a paboTy 1Mo NPOQUIAKTHKE KOPPYIMIHOHHbIX IpaBOHAPYyILEHUH
B YUpeKIeHHH, OpPraHbl IPOKYpPaTypbl ¥ HHBIC denepanbHble TOCYIaPCTBEHHBIC
opraHsl 060 BCeX Ciydasx oOpalleHus K HIM KaKHUX-JIMOO JIMII B LIEJISIX CKIOHCHMS
K COBEPIIEHUIO KOPPYIIHOHHBIX NpaBOHApYIIEHUH;

H) He3aMeUIUTENIBHO yBEIOMJIATH PYKOBOIUTEJIS VYupexaeHus,
JIOJKHOCTHOE JTMLO, OTBETCTBEHHOE 33 paGoTy 1O IPOGHUIAKTHKE KOPPYIIHOHHEIX
npaBOHAPYIIEHUH B YUPEXK/ICHUN O CTABIIMX UM M3BECTHBIMH ¢akrax KOH(IUKTA
WHTEPeCOB M KOPPYIIMOHHBIX NPOSBICHAH B YupexaeHuH, 00CTOATeNbCTBAX U
INEeHCTBUSX (6e3nelicTBHM) pabOTHUKOB YupexaeHus
W TpeThbMX JIHI, IIOCIYXXHBLIMX HIH CIIOCOOHBIX ITOCITY)KHUTh TMPUYNHAMH
BO3HUKHOBEHMSI B YUPEXJEHUH KOH(MIMKTa MHTEPECOB W/WIY KOPPYTILIMOHHBIX
NpOsBJICHWH, a TaKKe O NPUIMHEHNH (BO3MOXKHOM ~TpHYMHEHWH) Bpeaa
Y4pexaeHuIo;

0) He pasrialmiaTh W HE HCIOJB30BaTh HEHAUICKAIIIM o0pa3oM CBEIEHHUS,
OTHeceHHble 3aKOHOIATeNbcTBOM Poccmiickodt Dexeparmu K - CBEACHHIM
KOH(DHUIEHINATIBHOIO XapaKkrepa, U cinyke6Hyt0 HHPOPMALMIO U HHBIE CBECHMUS,
CTaBIIVE W3BECTHBIMHU B CBSI3H C MCIIOJTHEHUEM TPYIOBbIX 00sI3aHHOCTEN,

1) He JOIYCKaTh OKa3aHHs BO3JEHCTBHSA HA CBOUX KOJUIET B IEIIAX NIPUHSTHSL
POTHBO3aKOHHOTO U (MJIH) HEOOOCHOBAHHOIO PEIICHH,;

p) BO3/IEP)KUBATHCS OT IOBEJCHHUS, KOTOpOE MOTIIIO Obl BbI3BaTh COMHEHHE
B JOOPOCOBECTHOM HCIIOJIHCHHH TPYIOBBIX 06s3aHHOCTEH, a TarKe H30erarh
KOH(IMKTHBIX CHTYaIlUH, CIOCOOHBIX HAHECTH yiep6 permyTalyiy Wi aBTOPUTETY
pabOTHHKOB YUPEKISHUS W/HIH Y UPEKIACHHIO;

C) He JOITyCKaTh IIPOSIBIICHUI dopmanusma, BBICOKOMEPHS,
HEyBaXXHTEJIBHOTO OTHOILUCHUS K 3aKOHHBIM npock6aM H TPeOOBaHUAM IpaxziaH
B CBSI3M C HCTIOJHEHNAEM TPYIOBBIX 00A3aHHOCTEH;

T) BO3/IEPXKMBATBCA OT ITyOIHIHBIX BBICKA3bIBaHUM, CYXICHUH M OLEHOK
B OTHOIIEGHHH YUPEXK/IEHHS, €CIH ITO HE BXOJMT B 0053aHHOCTH pabOTHUKA,

y) cobmonath  KOHGHACHIMATLHOCTE uHpopMaly O  KOHTPAareHre,
Kacarolelcsl YCIOBUM €ro JKM3HeJesTelbHOCTH, JIUYHBIX KadeCTs H npobiiem,
IIPUHUMATh MEpPBI ISl ee 00ecreyeHus; '

()He HCIONB30BATH JAODKHOCTHOE MOJIOKEHUE LA OKa3aHHs BIUSHMS HA
eSTENPHOCTh TOCYAaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYyMpaB/IeHIA,
OpraHM3alif, JODKHOCTHBIX JIMI, TOCYapCTBEHHBIX M MyHHLUNATbHBIX
CIy KaIUX TIPH PeLIEHAN BOIPOCOB JTIMIHOIO XapaKTepa;

X) YBOKUTEIBHO OTHOCHTBCS K J€ATEIbHOCTH NpeCTaBUTENEd CpeICTB
MaccoBoif MH(GOPMAIUK 0 WHPOPMUPOBAHHUIO obmecTBa 0 pabore YUpexICHHU,
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a TaKke OKA3bIBaTh COJEHCTBHE B MOJY4eHHH JAOCTOBEPHOH MH(pOpPMAIMH
B YCTQHOBIICHHOM IIOPSIIIKE;

1) IOCTOSTHHO CTPEMHTHCS K 00CTICYeHHIO KaK MOXHO 6oiee 3 HeKTUBHOIO
¥ SKOHOMHOTO pacropsDKeHHs GMHAHCOBBIMU CPEJCTBAMH, MHBIM HMYIIECTBOM,
MaTepHaTbHO-TEXHHYECKUMH H IPYTUMH PeCypcaMu Y UpexKACHH,

9)He HCNONbB30BaTh HMMYIIECTBO YUPeXICHHS B LEISX, HE CBA3AHHBIX

C MCIIOJIHEHHEM TpPYyHdOBBIX 06ﬂ3aHHOCTeﬁ, a Tak)Xe He IepelaBaTbh €ro B TAKHUX

LEJISIX WHBIM JIMIIAM.

2.3. PykoBonutens VYupexjaeHus M  PYKOBOAMTEIN  CTPYKTYpHBIX
noapasJieNleHuii YUpeXJeH:us  JIOJDKHBI OBITh s pabOTHUKOB YUpeXIAeHHs
obpasiioM mpodeccHoHanu3Ma, Oe3ynpedHOH penyTalud, CBOUM JIMYHBIM
MOBEIEHUEM o/iaBaTh puMep YECTHOCTH, OecrnpuUcCTpacTHOCTH
¥ CIIPaBeJIMBOCTH.

2.4. PykoBoguTenb YUpeXHeHHS W  PYKOBOAWTENH  CTPYKTypHBIX
noapasaeNieHuil YUpexaeHus:

a) TPUHUMAIOT MEpPHI T10 MPEIOTBPALICHUIO ¥ yPETYIHPOBAHHIO KOH(IIMKTA
WHTEpECOB, MO  MNPEAYNPEXACHHIO  KOPPYNILMH, — BKIOYas — Mephl IO
TPeIOTBPAIICHUIO KOPPYIIIMOHHO-0IIACHOT0 MOBEACHHU;

6) cONelCTBYIOT yCTAHOBICHHIO U MOIACPXKAHUIO B KOIICKTUBE 3/10POBOTO
MOPAJIBHO-TICHXO0JIOTHYECKOro KIIMMaTa,

B) IpH OlpeeleHnH 00bema U XapaKTepa TIOpy4aeMoi IpyruM paboTHUKAM
VupexaeHus paGoTbl PyKOBOJACTBYIOTCS NPHUHIMIIAMH CIPABETMBOCTH, y4CTa
JIMYHBIX ¥ JIEJIOBBIX KaueCTB, KBATU(UKALMK U OIbITa IOTYUHCHHBIX;

r) He JIOMYCKAlOT II0 OTHOIICHHIO K IOAYMHCHHBLIM paboTHUKAM
HeoGOCHOBAHHBIX IPETEH3MH, a TaKkKe (aKToB Ipy6OCTH U GECTAKTHOCTH;

) HPOSBISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B MX pOOJIeMBI ¥ HYX]IBL,
COZEHCTBYIOT MPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX peleHunii, cocoOCTBYIOT
npodeCCHOHANBHOMY U JIOJDKHOCTHOMY POCTY PaOOTHHKOB;

€) OpraHM3yIOT OKa3aHHE IONEPXKKH U MOMOIIM MOJIOABIM CHCIHAIUCTAM
(¢ ombiTOM paGoTHI J10 3 JeT) B IpHoOpeTeHky NpohecCHOHABHBIX HABBIKOB.

2.5. PyxoBomgurens YupexueHus U PYKOBOIUTCIHM  CTPYKTYPHBIX
mofpaszieNieHuil  YUpeXJEHHs HECYT ~OTBETCTBEHHOCTb B COOTBETCTBHH
¢ 3aKoHOmaTeNbcTBOM Poccuiickoit Penepanuu 3a neiicTBus WM Oe3eNCTBHE
MOJYMHEHHBIX COTPYIHHKOB, HapyIIAIOIMX TNPUHIMIBI OTHKM H IIpaBHja
CiTyKeOHOro TOBEIECHMs, ECIIA OHM HE NMPUHSIA Mep, 4yTOOBI HE JOIMYCTUTh TAKHUX
neucTBHiA Uiu O0e31eHCTBHS.

3. DTUYECKHe HOPMBI CITyXKeGHOTO 110BE/IeHHs] pAOOTHHKOB

3.1. B JO/KHOCTHOM IIOBEJIEHHH DPAabOTHHUKY Y4peKICHHUS HEO0XOAUMO
PYKOBOJCTBOBAThECSl TEM, YTO B COOTBETCTBUM C Koncruryuueit Poccuiickoi
deniepalyy, 9eJOBEK, €ro mpaBa M CBOOOMBI SBIAIOTCH BEICIIEH IIEHHOCTBIO, U
KaXIbli TpaXJaHUH HMEEeT IPaB0 Ha HENPHUKOCHOBCHHOCTh YaCTHOM KHM3HH,
JIMYHYIO ¥ CeMEIHYIO TaliHy, 3alIUTy YeCTH, JOCTOMHCTBA, CBOCTO J00pOro UMEHH.
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3.2. B MOMKHOCTHOM IIOBEJIEHHU PabOTHUK YUPEKICHUs BO3AEPKUBACTCS
oT:

— m000ro BUIA BHICKA3bIBAaHHH W JCMCTBHM JMCKPUMHUHALMOHHOIO
XapakTepa II10 TpH3HAaKaM II0j1a, BO3pacTa, pachl, HAIMOHAIBLHOCTH, S3BIK3,
rPaXJIaHCTBA, COLMAIBHOIO, HMMYIIECTBEHHOIO WM CeMEHHOro IOIOXKEeHNUs,
MOJIMTHYECKUX WM PETUTHO3HBIX MPEAIOYTEHHIA,

— rpy6oCTH, MPOSBICHHH NPEHEOPEKUTENBHOFO TOHA, 3aHOCYMBOCTH,
NpeaB3sThIX 3aMeYaHWil, INPeAbABICHHUS HENPaBOMEPHBIX, HE3aCiyXEHHbIX
0OBHHEHHH;

— yIpo3, OCKOpOWTENbHBIX BBIRKEHHH WIM  PEIUIMK, JCHCTBHUH,
MPENsTCTBYIOIMHUX HOPMAaJIbHOMY 0OLIeHHIO WIH IPOBOLMPYIOIIMX
MPOTHBOINPABHOE [TOBE/ICHHUE.

3.3. PabGotHukM VYupexueHWs IMpU3BaHbl CIOCOOCTBOBaTh  CBOUM
JOMXKHOCTHBIM  IIOBEJICHMEM  YCTAQHOBIEHHIO B  KOJUIGKTHBE  JIEJIOBBIX
B3aHMOOTHOILIEHUHN ¥ KOHCTPYKTHBHOI'O COTPYIHHUYECTBA APYT C IPYTOM.

PaGOTHHKH  JOJDKHBI ~ OBITh  BEXIMBBIMH,  JOOpOXKelaTeJIbHBIMH,
KODPEKTHBIMK, BHHMATEJBHBIMA ¥ IpOSBISTH TEPIMMOCTh B  OOIICHHH
C rpakaaHaMH M KOJUIETaMH.

3.4. Tlpy BO3HMKHOBEHHY KOH(IMKTHOW CHUTyallid MEXAY CTPYKTYPHBIMU
noapasjeleHusIMA  YUpexIeHus, paboTHHKaMH YUpeXICHUS INPHOPUTETHHIM
HanpaBleHHeM pelleHHs] KOHQIHMKTA SBISETCS y4eT UHTEpPecOB YUPEKICHHS B
IIEJIOM.

3.5. Buemmnuii Bua pabOTHUKA YUpEXACHHS IpU HCIOJTHEHHH WM
JOKHOCTHBIX 00SI3aHHOCTEH B 3aBUCHMOCTH OT yCJIOBHM TPYAOBOW JeATEIbHOCTH
J0IDKeH CI0CO6CTBOBATh YBAXKUTENBHOMY OTHOLIEHHIO MPAX/IaH K Y UPEIKJCHHIO, &
TaKKe, PH HeoOXOMMOCTH, COOTBETCTBOBATh OOLIENPUHITOMY JIEJIOBOMY CTHIIIO,
KOTOPBIH OTJIMYAIOT CAEPKAHHOCTD, TPAAUI[MOHHOCTD, aKKYPaTHOCTb.

4. OTBETCTBEHHOCTD 3a HapylieHue nojaoxenui Kogekca

4.1. Hapymenue pabGOTHHKaMH YUpeXIEHHH IONOXEHUH HACTOSIIErO
Kozekca MOMIEKUT MOpPAJbHOMY OCY)KIEHHIO Ha cOOpaHMsx (COBCIaHHMAX,
xoH(EpeHIUAX), a B CilydYasx, IPeIyCMOTPEHHBIX (enepatbHBIMH 3aKOHAMH,
HapylleHWe ToNoXeHHi Kojekca BiedeT INpHMEHEHME K pabOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PaGoTHMKM YYpeXJeHHS B 3aBUCHMOCTH OT TSDKECTH COBEPLICHHOIO
MPOCTYNKa HeCyT OTBETCTBEHHOCTh B  COOTBETCTBHM C  JCHCTBYIOIIMM
3akoHOarenbcTBOM Poccuiickor denepanum.

4.3. Cobmoznenre pabOTHUKOM VYUPEXJIEHHs IOJNOKEHNH HACTOSILETO
Komekca  yduuThIBaeTCs: TIpd  HA3HAYeHHH MOOIIPEHMA U HAJIOKEHHH
QUCIMIUTAHAPHBIX B3BICKAaHUM.

4.4, Hapymienue TpaBWI aHTUKOPPYIIMOHHOTO IIOBEICHMS  BICHET
MpOBE/IeHHE CIy)KeOHOro pacciefloBaHhs 1O OOCTOSTENbCTBAM BO3HHKHOBEHHA
KOPPYIIIMOHHO-OIIaCHOM CUTYalllH.

JOKYMEHT MOAMUCAH
SNEKTPOHHOW MOANVCHIO
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